
 

 

Government of Rajasthan 
jktLFkku ljdkj  

Certificate of Transfer of Charge 
dk;ZHkkj gLrkUrj.k&i=  

Certified that I have handed over/taken over charge of the office…………………………………..in the fore-

noon/afternoon of this day of……………………………………izekf.kr fd;k tkrk gS fd  eSaus --------------------------------------

---------------------------------------------------foHkkx dk frfFk-----------------------------------dks e/;kUrj ds igys@ckn dk;ZHkkj ns fn;k gS@ys fy;k gSA  

 

 
Relieved officer        Relieving Officer 

dk;ZHkkj nsus okyk vf/kdkjh      dk;ZHkkj ysus okyk vf/kdkjh 

 

Memo of the Balances for which responsibility is accepted by the officer receiving charge – 

vo”ks’k ftudk mÙkjnkf;Ro dk;ZHkkj laHkkyus okyk vf/kdkjh Lohdkj djrk gS &  

1. General Cash (Amount) udn jde  

 jktdh; jksdM+ 

iaftdk 

Nk=dks’k jksdM+ 

iaftdk 

fodkl dks’k jksdM+ 

iaftdk 

dkjil Q.M 

cSad [kkrk     

udn     

dqy     

2. Imprest(Amount) is”kxh & Nil 
3. Stamps (Value) LVkEIl ¼ewY;½ :------------------------- 
4. Store (book value) LVkslZ ¼fdrkch dher½ & Nil 
5. Unused Cheques (Number) iz;ksx esa u yk;s gq, pSd ¼ua-½ & 

 jktdh; jksdM+ 

iaftdk 

Nk=dks’k jksdM+ 

iaftdk 

fodkl dks’k jksdM+ 

iaftdk 

dkjil Q.M 

pSd ua-      

     

dqy la-     

 
6. Receipt Book (Number & Value) 

jlhn dh fdrkcsa % 

 

1- dk;kZy; cqd ua0---------------------Hkjh------------------pkyw----------------------- 

2- ijh{kk cqd ua0---------------------------Hkjh------------------pkyw------------------- 

3- fodkl “kqYd cqd ua0-------------Hkjh------------------pkyw------------------- 

4- Nk=dks’k cqd ua0---------------------Hkjh------------------pkyw------------------- 

7. Receipt Book (Number & Value) lfoZl cqd la[;k ¼dk;kZy; esa½ -------------------------------------ewY; & Nil 
8. Service Rolls (Number & Value) lfoZl jksYl la[;k ¼dk;kZy; esa½ -------------------------------------ewY; & Nil 

 

 
Relieved officer         Relieving Officer 

dk;ZHkkj nsus okyk vf/kdkjh           dk;ZHkkj ysus okyk vf/kdkjh  

 
Forwarded to / izsf"kr & 

1- funs”kd ek/;fed f”k{kk jktLFkku] chdkusj  
2- mifuns”kd ek/;fed f”k{kk ------------------------------------------------- 
3- ftyk f”k{kk vf/kdkjh ek-f”k---------------------------------------------------- 
4- midks’kkf/kdkjh ------------------------------------------------------------------------- 
5- “kk[kk izca/kd------------------------------------------------------------------------------ 
6- lacaf/kr vf/kdkjh Jh@Jherh------------------------------------------------- 
7- dk;kZy; i=koyh    

GA-13 

GF & AR 


